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In This Issue

In this fourth issue of the
McGraw Wentworth Special
Alert for 20006, we will discuss
a requirement of the Health
Insurance Portability and Ac-
countability Act (HIPAA) that
may impact your health plan.
HIPAA set forth requirements
for bealth plans to provide a
Notice of Privacy Practices in
certain situations. In addi-
tion, at least once every three
years employers need to re-
mind their covered employees
of the availability of the Pri-

vacy Notice. This Alert will
discuss the reminder notice
requirement and the best
manner to provide the re-
minder.

We welcome your comments
and suggestions regarding
this issue of our Special Alert.
For more information on this
article, please contact your
Account Manager or visit the
McGraw Wentworth web site at

www.mc 7‘[lll/lt’€ﬂtlt’07’ th.com.
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“Privacy Notice Reminder”

HIPAA's Privacy requirements went into
effect for large group health plans back
on April 14, 2003, most employers
were sprinting to finalize their com-
pliance action steps. One of the key
requirements was providing employ-
ees covered by the plan a Notice of
the Plan’s Privacy Practices. The Pri-
vacy Notice needed
to be provided:

e By the initial
compliance
date (April 21,
2003 or April
21, 2004)

e At the time of
enrollment in
the plan

e Within 60 days of a material
change to the notice

e Every three years the plan must
provide notice of availability of
the plan’s privacy notice to
covered employees

Hard to believe but we are approach-
ing the end of the first three year time
period for large group health plans.

Group health plans are not required
to redistribute the notice in its en-
tirety, they merely need to notify the
participants of the availability of the
notice. It could be done simply with
a memo to all plan participants with
the following message:

The ABC Company maintains a Notice
of Privacy Practices that provides in-

formation to individuals whose pro-
tected health information (PHI) is used
or maintained by our group health
plan. If you would like a copy of our
plan’s Notice of Privacy Practice, it can
be found on our website at (address

where notice can be accessed). You
may also contact (contact name) at
(contact phone num-
ber) to request a

copy.

The reminder notice
simply advises cov-
ered employees that
the Notice is avail-
able for their re-
view. The most dif-
ficult part of this
reminder is keeping track of when the
notice needs to be sent out.

The reminder must be provided no less
frequently than once every three
years. It may make sense for health
plans to include the notice of avail-
ability of the Privacy Notice with the
annual open enrollment communica-
tion. This will provide the reminder
more frequently than necessary but it
will be a process that insures the no-
tice reminder will be sent out when
necessary. Including it annually with
open enrollment materials may be an
easier process than remembering to
send a reminder once every three
years.

If you have any questions, please con-
tact your McGraw Wentworth Account
Manager. MW
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Our articles are written and produced by McGraw Wentworth staff and are intended to inform
our clients and friends on general information relating to employee benefit plans. They are not
intended to provide either legal or tax advice. Before implementing any welfare or pension ben-
efit program, employers are urged to consult with their benefits advisor and/or legal counsel for
advice that is appropriate to their specific circumstances.
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